
  

 

 

 

Guide to using the  

Beyond Bullying Award Online Portal 

 

 

 

 

 

 

This guide explains how to: 

• log into the online portal (page 2) 
• submit evidence for the Beyond Bullying Award (pages 3 to 8) 
• add extra admins to your account (pages 9 and 10) 

 

 
 
PLEASE NOTE: The online portal can only open Microsoft 

files (e.g. Word, PowerPoint, Excel, etc), pdfs and jpeg 

images. Do not upload other file types (e.g. HEIC files) as they 

cannot be opened and you will have to resubmit the evidence 

using a different file type. 
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Logging into the Beyond Bullying Award 

 

1. Go to www.beyondbullying.com and scroll down to the teal section at 

the bottom of the page. Click ‘Login/Register’: 

 

 

2. Enter your email address and password, then click login: 

 

3. This will open your dashboard where you can access the criteria for the 

Beyond Bullying Award and submit your evidence 

 

 

http://www.beyondbullying.com/
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How to submit evidence for the Beyond Bullying Award 

 

1. Click on the section heading which contains the criterion you want to 

submit evidence for (in this example, you would click on ‘Leadership & 

Policy Development’): 

 

2. Click on the criterion you want to submit evidence for (in this example, 

you would click on ‘Up-to date anti-bullying policy in line with current 

local and national guidance’): 
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3. Click on ‘choose file’ to add a document. Select the file, and then click 

open: 

 

4. We encourage you to write a comment in the comments box about each 

of individual piece of evidence (for example to explain where specifically 

to look for your evidence in each document) as you are submitting them. 

When you are finished, click ‘Add’. If you are leaving the comments box 

blank, then click ‘Add’ to add the uploaded document to your evidence 

bank. Repeat this process for as many pieces of evidence as you are 

submitting for the criterion: 
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5. The evidence you want to submit, along with any comments, should 

now be under the ‘Comments/Files’ heading: 

 

6. If you need to delete the uploaded document and the comment, click the 

bin icon: 

 

7. If you need to make any amendments to your comment, click the square/ 
pencil icon to make edits: 
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8. Once you have added all your uploaded documents and written your 

comments, you can submit the evidence for review by the assessors by 

clicking the ‘Submit for Review’ button: 

 

9. Once the assessor has reviewed your evidence, they may give you the 

status of ‘Requires further attention’. You will be alerted to this in the 

criteria list: 
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10. If you receive a ‘Requires further attention’ status, the assessor will 

include a comment in the ‘Assessor Feedback’ comment box explaining 

what additional/revised evidence you need to submit to meet the 

criterion. You should then click ‘Switch back to pending’ and upload any 

additional/revised documents using the process described above. Once 

you are ready to submit again, click ‘Submit for Review’: 

 

11. If you are assessed to have met the criterion, the assessor will update 

the status to ‘Completed’, which you will be able to see in the criteria 

list: 
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12. You will also be able to see the ‘Completed’ status in the individual 

criterion: 
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Adding extra admins to your account 

 

1. Ask your extra admins to go to https://www.beyondbullying.com/register 

and complete their details on the ‘Sign Up’ page: 

 

2. They will then be taken to the ‘Get Started’ page, where they will need to 

input the name of the school/academy they want to be added to in the 

‘Search for your organisation’ box. They should then click continue: 

 

https://www.beyondbullying.com/register
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3. They will then be taken to the ‘Pending Approval’ page, and will need to 
wait for the website admins to approve their request: 

 

4. If you have any issues adding extra admins, please email Sue or Sarah 
and they can help you. 

mailto:sue.bosley@leics.gov.uk
mailto:sarah.rose@leics.gov.uk

